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25/26-101. Apologies

Cllr Norton



25/26-102. Declarations of Interest
In accordance with the Localism Act 2011 and the Relevant Authorities (Disclosable 
Pecuniary Interests) Regulations 2012, councillors must declare any interests regarding 
agenda items at the beginning of each meeting.

Extracts from the HPC Code of Conduct:

Where a matter arises at a meeting which directly relates to one of your Disclosable 
Pecuniary Interests you must disclose the interest, not participate in any discussion or vote 
on the matter and must not remain in the room unless you have been granted a 
dispensation. 

Where a matter arises at a meeting which directly relates to the financial interest or 
wellbeing of one of your Other Registerable you must disclose the interest. You may speak 
on the matter only if members of the public are also allowed to speak at the meeting but 
otherwise must not take part in any discussion or vote on the matter and must not remain in 
the room unless you have been granted a dispensation. 

Where a matter arises at a meeting which directly relates to your financial interest or well-

being or a financial interest or well-being of a relative or close associate, you must disclose 

the interest. You may speak on the matter only if members of the public are also allowed to 

speak at the meeting. Otherwise, you must not take part in any discussion or vote on the 

matter and must not remain in the room unless you have been granted a dispensation. 

Where a matter arises at a meeting which affects –

a. your own financial interest or well-being; 

b. a financial interest or well-being of a relative or close associate; or 

c. a financial interest or wellbeing of a body included under Other Registrable 

Interests as set out in Table 2 you must disclose the interest. In order to 

determine whether you can remain in the meeting after disclosing your interest 

the following test should be applied 

Where a matter (referred to in paragraph 8 above) affects the financial interest or well-

being: 

a. to a greater extent than it affects the financial interests of the majority of 

inhabitants of the ward affected by the decision and; 

b. a reasonable member of the public knowing all the facts would believe that it 

would affect your view of the wider public interest 

If it is a ‘sensitive interest’, you do not have to disclose the nature of the 

interest, just that you have an interest.



25/26-103. Dispensation 
Requests 

• None received



25/26-104. Minutes

Please see separate file in Dropbox / on website:

25-26-104. Hilton Parish Council Minutes 07 07 25 –
DRAFT

25-26-104. Hilton Parish Council EO Minutes 06 08 
25 - DRAFT



25/26-105. Clerk’s Report
Cricket Courses

The All Stars and Dynamos cricket courses were run 

successfully again this year and the rota system for 

councillors worked well. There were a couple of 

occasions when the coaches weren’t available and 

the Clerk stepped in.

Streetlight

PC26 on the Green was reported as not working and 

has been fixed by K&M.

20mph Limits

The CCC decision meeting has been set for Monday 

15th September. This will be between Richard Ling, 

Interim Head of Parking and Traffic Management, 

and County Cllr David Keane. The Parish Council will 

not be invited to this meeting.

Fly Tip

A fly tip on Graveley Way was reported to HDC by 

the Clerk, who witnessed the act and has been asked 

to provide a statement.



25/26-106. Delegated Decisions

Payment made to Cliveden for the maze repairs as it 
was overdue, it was as agreed by Council.

This was allocated to the CIL receipts and the 
balance from the earmarked reserve. The remainder 
of the earmarked reserve could be released to 
general reserves.

Payments made to HMRC and Microsoft in August, 
as they will not wait for the September meeting.

Members of the Finance Committee were advised 
and authorised the payments.



25/26-107.1. Green Open Spaces

• Verbal Report



25/26-107.2. Major Oak

Please see separate file in Dropbox / on website:

25-26-107.2 11846 - Decay Analysis - The Green 
(Oak), Hilton



25/26-107.3. Sander

All sourced from Screwfix:

Brand Sander
Batteries & 

Charger

Bosch £119.99 £129.99

DeWalt £119.99 £189.99

Makita £104.99 £159.99



25/26-107.4. Strimmer 
Attachments



25/26-107.4. Strimmer 
Attachments



25/26-108. The Journal

Email from the Editor of the Journal:

It is hard to believe that it’s two years since The Journal was first 
published. This would definitely not have been possible without the 
support of your Parish Council.

In that time The Journal has grown in stature from its original 64 
pages to regularly running to 80 pages per edition. This is an 
indication of its importance as a community asset as more 
organisations use the magazine as a communication tool. With 
success comes problems. Each month we never know how many 
pages an edition is going to be as we accommodate requests from 
local contributors on an ad hoc basis and for which we make no 
charge.

Over the last two years since we launched we have built the 
advertising revenue to cover the ever increasing production costs. At 
the end of this year we have a surplus in the bank of circa 
£6,000. However, as we renew advertising contracts for 2025/26 we 
are already down £2,000 on renewal revenue and this is likely to 
increase. We are losing revenue due to businesses moving way, 
retirement, the economic environment and natural churn.

If we maintain the same level of funding from your Parish Council we 
should, with the surplus we have built up, have sufficient funds to 
continue for the next year and still leave us some flexibility to 
support bumper issues as and when required. We would hate to turn 
away worthy organisations wishing to use The Journal free of charge 
to promote their charitable activities.

I am hoping your Parish Council can see its way to renew its support 
of £1000 for the coming year so we can continue to provide this 
valuable community asset.

I look forward to hearing back from you in the next couple of weeks.



25/26-109. Water System 
Management Forum
Forum attended by Cllrs Capes and Norton. Report:

Just a few notes I took from this forum if anyone is interested. The most striking 
thing is how all Alconbury watercourse management is carried out by volunteers.

River quality

• NFU presented on what farmers are doing to improve river quality

• Highways on road run-off and new developments

• Environment Agency has a new water company monitoring division> Insisting on 
upstream and downstream real-time monitoring

• Anglian Water is not a statutory consultee in planning applications. However, they 
have written to local authorities saying they are against new developments as they 
don't have the infrastructure!!

Flood Action Groups

• Presentation from Alconbury, which has suffered six flooding events since 1978, 
the last one being in 2020. The Flood Action Group was formed in response to the 
last flood.

• Principles: 
• Build accurate local knowledge

• Have vision, ambition and motivation
• Self-help attitude
• Be evidence- based

• Involve the community – they have ~70 volunteers
• Grow learning, skills and development
• Build partnerships and relationships

• NO BLAME

• All their brook maintenance is done by volunteers

Flood Panel Discussion

• There will be no sandbags from HDC!!

National Flood Forum Charity

• Has lots of good materials



25/26-110. Bonfire Night

Verbal report



25/26-111. Rights of Way on the Green



25/26-111. Rights of Way on the Green



25/26-112. Sunnybrooke

Correspondence from Owners:

Thank you for your email and the attached title plan. This has come 
as a huge surprise to us that our boundary is not where the lawn 
meets the path as this was unfortunately not flagged by our 
conveyancer when we purchased the property. However, having also 
checked our own title plan we can see that it matches your own and 
so we can only apologise for this genuine misunderstanding of where 
the boundary lies. We have no intention of annexing any land that we 
do not own and are very keen to work with you to resolve this issue. 
Please be assured that we have communicated with our builders to 
immediately pause work on the front lawn.

Our aim was and remains to improve the aesthetics of the front 
garden that we have been maintaining since living here. In particular, 
we find the grass overgrows into the gravel path and it can look 
untidy. We thought that the edging would prevent this, keeping the 
path in a better condition and looking more pleasant for anyone 
walking past the property. Would the Parish Council consider 
allowing us to keep the current changes (or propose any alternative) 
under the understanding that 1) we agree that we are not and will 
not be the owners of this strip of land and 2) we will happily continue 
to maintain this going forward?

Regarding the new driveway/access that is part of our planning 
application, we feel the best way forward is to now formally apply for 
the easement and would very much value your assistance in starting 
this process. As (my wife) mentioned in her email, the easement is 
always something we planned to obtain, but we had not prioritised it 
given the non insignificant cost.

Please let us know if it would be beneficial to meet in person, or 
discuss anything over the phone. Otherwise we are happy to 
continue over email.



25/26-113. Magpas



25/26-113. Magpas



25/26-113. Magpas



25/26-114. External Audit

Please see separate files in Dropbox / on website:

25-26-114. CA0131 AGAR

25-26-114. CA0131 S3

25-26-114. CA0131_closureletter_



25/26-115. BrightPay

We're making the move to a faster, more secure cloud-based 
payroll solution you can access anywhere! 

Great news - Based on your Employer and Employee 
numbers, the move to the cloud should work out cheaper. 

***If you could confirm those numbers for me I can confirm 
this*** 

(When the Clerk met with the BrightPay rep it was confirmed 
that the price for HPC will not change)

To prioritise our existing customers, We’ve allocated you an 
early migration slot to begin your transition to BrightPay 
Cloud. Our goal is to ensure minimal disruption to your 
business and clients, and we’re here to make the move as 
smooth and stress-free as possible. 

Your migration window has been allocated between Tuesday 
August 05th & Friday August 29th

We understand that you’ve already paid for your BrightPay 
Desktop licence this year. To support your transition, we’re 
happy to credit any unused portion of your desktop licence 
towards your new cloud subscription. If needed, we can also 
offer free Connect usage to ease the move. 

Let me know what works for you, or if you need another 
time. 

The future is Bright! 



25/26-116. Laptop



25/26-117. Complaint
Report to Council – Complaint Regarding Graveley Way Boundary

1. Background
A formal complaint was received concerning Hilton Parish Council’s handling of the Graveley 
Way Boundary matter. The complaint was considered under the Council’s complaints 
procedure and a formal response was issued by the Clerk.

2. Summary of Complaint
The complainant alleged that, in relation to the Graveley Way Boundary, Hilton Parish 
Council had failed to uphold the principles expected of a local authority, specifically:

Acting with integrity;

Acting lawfully and within its statutory powers;

Treating all persons fairly and with respect;

Exercising reasonable care and diligence.

Further specific allegations included that the Council:

Misrepresented advice provided by Cambridgeshire County Council;

Exceeded the authority of a Parish Council;

Lacked openness and transparency in its decision-making;

Failed to make decisions based on evidence;

Was inconsistent and contradictory in its approach;

Acted in a discriminatory manner;

Breached GDPR and failed to respect personal privacy.

3. Council’s Response
The Clerk responded formally on behalf of the Parish Council. The response refuted all 
allegations, with the following key points:

Integrity and Lawfulness: The Parish Council has acted honestly, transparently, and within 
the powers available to it under Local Government legislation.

Fairness and Respect: The Council rejects any suggestion of discriminatory or disrespectful 
conduct. It complies fully with the Equality Act 2010 and treats all individuals equitably.

Care and Diligence: All decisions have been made carefully and responsibly, following 
appropriate consideration of evidence, advice, and the Council’s duties.

Specific Allegations:
• No misrepresentation of advice from Cambridgeshire County Council occurred; advice has been 

communicated accurately and in context.
• The Council has not exceeded its statutory remit.
• Meetings, agendas, and minutes are published and business is conducted openly, except where 

confidentiality is legally required.

• Decisions have been based on evidence and discussion at properly convened meetings.
• Where the Council’s position has evolved, this has reflected new information or changing 

circumstances, not inconsistency.
• Data is handled lawfully, fairly, and securely. Where information properly regarded as private was 

shared, it was immediately removed from the public domain upon notification.

4. Conclusion
The Parish Council has formally refuted all aspects of the complaint regarding the Graveley 
Way Boundary. The complainant has been advised of their right to escalate the matter 
further in accordance with the Council’s published complaints procedure should they remain 
dissatisfied.



25/26-118. CAPALC Conference



25/26-119. NJC Salary Award

The National Joint Council for Local Government 
Services (NJC) has reached an agreement on rates of 
pay applicable from 1 April 2025 to 31 March 2026. 
We encourage employers to implement this pay 
award as soon as possible.

Backpay for employees who have left employment 
since 1 April 2025. If an ex-employee requests it, we 
recommend that employers pay any monies due to 
that employee from 1 April 2025 to the employee’s 
last day of employment. The table below lists the 
new pay scales for clerks and other employees 
employed under the terms of the model contract, 
including SCPs 50 and above. These should be 
retrospectively applied from 1 April 2025.

Hourly rates have been calculated using the NJC-
agreed formula: annual salary divided by 52.143 
weeks (which is 365 days divided by 7) divided by 37 
hours (the standard working week).

Cost of backpay (gross) - £284.11

Additional cost to Council per month - £56.20



25/26-120. Financial Reports

Please see separate files in Dropbox / on website:

25-26-120. 2508 Financial Accounts Jul&Aug 2025

25-26-120. 2508 Management Accounts Aug 2025

25-26-120. 2508 Budget Analysis Aug 2025
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